TINH UY YEN BAI PANG CONG SAN VIET NAM
VAN PHONG
* Yén Bai, ngay08 thang 6 nam 2025

Sb742 -TB/VPTU

THONG BAO
vé viéc phan cong nhiém vu tham muu, phuc vu td chic
Pai hoi diém cap xi nhiém ky 2025-2030 tai Piang bd xa Yén Binh
(Diéu chinh, bo sung)

STT

Lanh dao Van | Céan by Huyén uy Yén
Noi dung cong viéc Nguwoi chi tri phong Tinh Binh, x4 Yén Binh phoi
uy phu trach hop thue hién

Thoi gian

hoan thanh Ghi cha

NHIEM VU CHUNG

- Phéi hop véi To cong tac va Bo phan gitp viéc T6 cong tac, Ban T6 chirc Tinh ty, Huyén uy Yén Binh, Pang tiy xd Yén Binh (méi) chi dao
viéc chuén bj va to chirc Pai hoi diém cép xa nhiém ky 2025-2030 tai BPang bo xa Yén Binh bdo dam chét luong, hi€u qua, an toan, dung quy
dinh, thanh cong tdt dep.

- Cac ndi dung cong viéc sau khi tham dinh bao cdo dong chi Chanh Vin phong Tinh ty duyét, cho ¥ kién trudc khi bao cao T6 cong tac.

- Nhitng nhiém vu phat sinh (hodc chua thong ké day du) ngoai Thong béo nay (néu c6) cac dong chi co lién quan theo chirc trach, nhiém vy,
tham quyén kip thoi bao cdo dong chi Chanh Van phong Tinh oy dé giai quyét.
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NHIEM VU CU THE

Chi dao chung: Dong chi An Hoang Linh - Uy vién Ban Chap hanh Pang b tinh, Chanh Vin phong Tinh 1y - Thanh vién T cong tic cua Ban
Thuong vu Tinh uy, T truong T hau can chiu trach nhiém chi dao chung cac nhi€ém vu cia Van phong Tinh uy dugc giao tai K& hoach s6 249-
KH/TU ngay 06/6/2025 ctia Ban Thuong vu Tinh Gy, bdo ddm hoan thanh cac ndi dung nhi€ém vu chat lugng, theo ding tién dd de ra.




Lanh dao Van | Can by Huyén uy Yén Théi sian
STT NOi dung cong viéc Nguai chu tri phong Tinh Binh, x4 Yén Binh phéi . 8 . Ghi chu
. } . hoan thanh
uy phu trach hop thuc hién
Cong tac tham dinh ndi dung Pai hdi: Phan cong dong chi Nguyén Hitu Hai - Phé Chanh Vin phong Tinh ay (SDT: 0914.255.736) chu tri chi
) dao céac chuyén vién li€n quan thuc hién viéc thAm dinh, tham muu vé cong tac ndi dung cua Pai hdi dé tham giay kién v4i Ban Thuong vu
Huyén uy Yén Binh va B9 phan chi dao, huéng dan cong tac chuén bi nodi dung cua Pai hoi; kip thoi bao cdo Thuong truc Tinh iy, Chanh
Van phong Tinh uy v€ nhiing van dé phat sinh (néu co).
Trinh xin y kién T6 céng tdc
. ’ truoc ngay 10/6/2025; trao
Lo Thf?or}llg chi ) Dino o Dao o ddi, thdng nhét véi BTVHU
Thém dinh Béo cdo chinh trj; | T 114 Nhu Quynh - orgen _ong Yén Binh dé hoan thién trinh
(1) du thio Nehi quvét Dai hoi Chuyén vién Phong | Nguyén Hiu L& Thi Tinh Thiome true Tink iy tr1es
- Nt quyet Bat hic Téng hop Hai 0974.522.948 wong Iruc Tinh uy rnroc
0985.198.709 ngay 15/6/2025 va trinh Ban
Thuong vu Tinh uy trudc
ngay 20/6/2025
Trinh xin y kién T6 céng téc
. truoc ngay 10/6/2025; trao
, Dong chi ‘ ‘ d6i, théng nhét véi BTVHU
Tham dinh du thao Chuong | Nguyén Hoang Quy DPong chi DPong chi on PRONS AT YO B EEE
\ . R o : R s . o, Yén Binh dé hoan thién trinh
(2) | trinh hanh dong thyc hién | Linh - Chuyén vién Nguyén Hitu L& Thi Tinh Thucme trre Tink iy 11126
Nehi quyét Dai hoi Phong Téng hop Hai 0974.522.948 wong fruc finhuy trioc

0969.882.894

ngay 15/6/2025 va trinh Ban
Thuong vu Tinh uy trucc
ngay 20/6/2025




Lanh dao Van | Can by Huyén uy Yén Théi sian
STT NOi dung cong viéc Nguai chu tri phong Tinh Binh, x4 Yén Binh phéi hoin tlglz‘lnh Ghi chu
uy phu trach hgp thue hién
Trinh xin y kién T6 céng tdc
. truoc ngay 10/6/2025; trao
Am dtinh béo cho kidm did bong chi ‘ ‘ d6i, thong nhét véi BTVHU
Tham dinh bdo cdo kiémdiem | - o "1y Py Péng chi Péng chi on, Fong Tl Yo B ITE
3) su lanh ’dao cua cap uy (cac xa Chuyén vién Phong | Nguyén Hiru Lé Thi Tinh Yén Binh dé hoan thién trinh
hop nhat, sap nhap) nhiém ky Téng hop Hai 09745 '22' 948 Thuong truc Tinh uy trucc
2020-2025 0978.454.550 ngay 15/6/2025 va trinh Ban
Thuong vu Tinh uy trucc
ngay 20/6/2025
Trinh xin y kién T6 cong téc
Thém dll’lh Bio cao téng ho'p D;\ i truwoc ngdy 10/6/2025, trao
ic v kid ia Vi ong chi ‘ ‘ doi, théng nhat véi BTVHU
cdc y kien tham gia vao dw | b Vi Hoai Nam- | Dong chi Péng chi A i
(4) | thaovankién Dai hoidaibiéu | phg truong Phong | Nguyén Hitu Duong Thu Phuong en Bin ae hoan thien Irin
toan quéc lan tha XIV cuoa Téng hop Hai 0914.048.216 Th‘u“ong truc Tm}‘l uy truoc
Péng va du thao van kién dai 0983.108.513 ngay 15/6/2025 va trinh Ban
Ar 2 A Ao £ Thuwong vu Tinh uy trudc
hoi dang bo cap trén truc ti€p. .
ngay 20/6/2025
Trinh xin y kién To cong téc
Tham dinh cic Bao céo két BAne chi truce ngay 10/6/2025; trao
A phat trién kinh té - x3 hoi ong chi ‘ : doi, thong nhat véi BTVHU
qua phat trién kinh té - xa hoi Cao Ngoc Minh- Péng chi Péng chi . hfj A
(5) | 05 ndm 2021 - 2025; phuong | phg truong Phong | Nguyén Hiru Lé Thi Tinh - on Binft ¢ hoan tnien trin
huéng, myc tiéu, nhiém vy, Téng hop Hai 0974.522.948 Thuong truec Tinh y truce

giai phap chu yéu giai doan
2026 - 2030.

0974.923.233

ngay 15/6/2025 va trinh Ban
Thuong vu Tinh uy truoc
ngay 20/6/2025
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Lanh dao Van | Can b§ Huyén uy YéI’l Thoi gian
STT NOi dung cong viéc Nguai chu tri phong Tinh Binh, xa Yén Binh phoi hoan thanh Ghi chu
uy phu trach hop thuc hién
Trinh xin y kién T céng tdc

Tham dinh cic Béo céo tong . ) trude ngay 10/6/2025; trao
két cf)ng tac xdy dung Dang Hcl)—zlirgichi}é:}) ] Péng chi Péng chi df?i, tl‘zéng ijhdt‘véi .BAT VP{U

(6) va hé thong chinh tri giaidoan | Cchyyen vién Phong Nguyén Hitu Lé Thi Tinh - Fen B‘mh de hoaqn th,l‘en m’nh
2020 - 2025, phuong huéng, Téng hop Hai 0974.522.948 Thwong truec Tinh ity truee
nhiém vu giai doan 2025 - 0915.101.295 ngay 15/6/2025 va trinh Ban
2030, Thuong vu Tinh uy truoc

ngay 20/6/2025

Tham muu, cbuén bi cac ndi DPong chi ‘
dung phat bi€u chi dao cua| Cao Ngoc Minh - Dong chi

(7) | @dng chi Bi thu Tinh Uy tai | Phé truong Phong Nguyén Hiru Xong trudc ngay 30/6/2025
Pai hoi va Hoi nghj rat kinh Téng hop Hai
nghiém. 0974.923.233

N DPong chi
b6 Thi Phuong Lan -

Tham dinh ndi dung tham Tru(:ng Ehong Pong chi Pong chi

(8) |luan tai Dai héi (du kién 0911‘31.‘??2 4(:’;’3 5 Nguyén Hiru Vii Kién Xong trude ngay 20/6/2025
khoang 25-30 tham luén). Hai 0983.855.231

(phdn cong cu thé
cho cac dong chi
chuyén vién)




Lanh dao Van | Can by Huyén uy Yén Théi sian
STT NOi dung cong viéc Nguai chu tri phong Tinh Binh, x4 Yén Binh phéi . 8 R Ghi chu
. } . hoan thanh
uy phu trach hop thuc hién
nim dinh Ch b da . ’ Trinh xin y kién T6 céng téc
Tham dinh Chuong trinh dai Pong chi o L trieée ngay 10/6/2025; hoan
hé1; kich ban diéu hanh Lé Tien Manh Dong chi Dong chi A . ,
A e x yen . e 1 X 1y~ A s o thién trinh Thuong truc Tinh
(9) | phién tru bi va phién chinh | Pho truong Phong Nguyén Hiru Lé Thi Tinh - 0t o 15/6/2025 va
thitc; B4o c4o tinh hinh déng Tong hop Hai 0974.522.948 uy friroc ngay o vd
vién du Dai hoi 0982.859.869 trinh Ban Thuong vu Tinh uy
truoc ngay 20/6/2025
(1) Pong chi
Vi Thi Kim Dung-
) ) ) Pho truéng Phong
Pho1 hop ki€ém soat viéc ti€p | Hanh chinh,luu trit Déne chi Déne chi
thu, hoan chinh va t6 chuc in 0977.866.098 :g - . s , In dn xong trudc ngay
(10) | & . A A . 1A A . Nguyén Hiru Lé Thi Tinh -
an toan bo hé thong van kién, (2) ?ong Chlr Hai 0974.522 948 30/6/2025
tai li¢u cua DPai hoi Nguyén Thi Yén DLs
Chuyén vién Phong
Hanh chinh, Iuu trir
0948.412.391
Phéi hop kiém soat cac noi Ddne chi Déng chi Déng chi
(11) |dung tong duyét chuong| L gn *‘f’{‘lim s | Neuyén Hiw Bui Xuan Canh Xong truée ngay 30/6/2025
trinh Pai hoi s Hai 0888.545.222




Lanh dao Van | Can by Huyén uy Yén Théi sian
STT Noi dung cong viéc Nguwoi chu tri phong Tinh Binh, xi Yén Binh phoi . g . Ghi chu
. } . hoan thanh
uy phu trach hop thuc hién
Cong tac bao dam an ninh trat tw, kiém soat dai biéu, truyén thong bao chi: Phan cong dong chi Luu B4 Tinh - Phé Chanh Vian phong Tinh
ﬁy (SDT: 0904.873.999) chu tri chi dao céc chuyén vién lién quan thyuc hién céng tac bao dam an ninh trat ty, hd trg vé cong nghé thong tin trong
3 t6 chirc Pai hoi; tham dinh, tham muu vé cong tac tuyén truyén ctia Pai hoi dé tham gla y kién v6i Ban Thuong vy Huyén iy Yén Binh, Ban
Thuong vu Bang uy xa Yén Bll’lh va Bo phan chi dao, huorng dan cong tac tuyén truyén cua Dai hoi; kip thdi bao cdo Thudng truc Tinh uy,
Chéanh Vian phong Tinh uy vé nhiing van dé phat sinh (néu c6).
2 A A Pong chi
Kiém tra h¢ thong maket, |y 0 N Qugnhe N Péng chi
khanh tiét, khau hi¢u tuyén X . Dong chi X oo, , .
(1) truvan tai Dai hoi Chuyén vién Phong Liru Ba Tinh Nguyén Bic Huy Truoc ngay 20/6/2025
0985.198.709
Tham muu gidy moi dai biéu Pong chi
Trung wong, dai biéu tinh va | Nguyén Hoang Quy A ,
dai biéu cic dang bo truc Linh- Pong chi Dong chi
(2) L " A A A . . Bui Xuan Canh Truoc ngay 20/6/2025
thudc dang b tinh; Cong van | Chuyén vién Phong Luu Ba Tinh
.. N S 2 0888.545.222
mo1 du Hoi nghi rat kinh Tong hop

nghiém.

0969.882.894




Lanh dao Van | Can by Huyén uy Yén Théi sian
STT NOi dung cong viéc Nguai chu tri phong Tinh Binh, x4 Yén Binh phéi . 8 R Ghi chu
. } . hoan thanh
uy phu trach hop thuc hién
Phbi hop nim co ciu, s6 f?ong C.}il A ,
luong, thanh phan dai biéu do Hoang Hicp - Pong chi Dong chi
(3) . e ., .z .| Chuyén vién Phong A Bui Xuan Canh Truoc ngay 20/6/2025
xa moi; tham gia y kién dé 2 Luu B4 Tinh
xudt (néu co) Tong hop 0888.545.222
AL AR E0). 0915.101.295
Chi dao bo phan Van the| _ , Dongehi
e a A < .. | Tran Trong Nghia- A .
phat hanh Cong van moi dai Trudne phon Ddne chi Dong chi
(4) | biéu Trung wong, dai biéu| ., . onePIOns gl Bui Xuan Canh Trueée ngay 25/6/2025
- . > Hanh chinh - Luu trit | Luu B4 Tinh
tinh; X.ac nhan dai bi€u tham 0983.647.125 0888.545.222
du Pai hoi.
Phéi hop v6i Pang uy xi Yén
Binh hoan thanh cong tac
chuan bi hoi truong, khudn
(5) vién, trang tri, khanh tiét, so Déng chi
d6 bd tri chd ngdi; phuong an | Kiéu Trong Hung - Ddne chi Pong chi
moi, don tiép, bo tri khu vuc | Chuyén vién Phong Luu B%i Tinh Bui Xuan Canh Truoc ngay 25/6/2025
tac nghi€p, phong hop bao, in Téng hop 0888.545.222

thé hoat dong bao chi; kiém
tra, ra soat tong thé phuong an
dam bao cung cép dién, nudc,
phuc vu Dai hoi

0948.085.208




Lanh dao Van | Can b§ Huyén uy YéI’l Thoi gian
STT Noi dung cong viéc Nguwoi chu tri phong Tinh Binh, x4 Yén Binh phoi . R Ghi chu
. } . hoan thanh
uy phu trach hop thuc hi¢n
Phéi hop v6i Pang uy xa Yén
Binh hoan thanh cong tac
chinh trang d6 thi, nhat 1a khu
vuc trung tdm xa Yén Binh; Pong chi
dong thoi, tuyén truyén, van | Kiéu Trong Hung - Péng chi Pong chi
(6) | dong nhan ’dén trong toan xa Chuyér} vién Phong Luu B4 Tinh Bui Xuan Canh Truoc ngay 25/6/2025
thuc hién tot cong tac vé sinh Tong hop 0888.545.222
moi truong, trang tri dudong 0948.085.208
hoa, cdy canh tao canh quan
xanh, sach, dep trong thoi gian
trude, trong va sau Pai hoi.
Phoi hop véi Dang ity x3 Yén Dong chi
Binh trién khai phwong an t6 Dao Van Ngoc - Déng chi fzéng c’hi
(7) chl?:c gian hang trung bay san chuyéI} vién Phong Luu BA Tinh Nguyen Tuan Anh Truoc ngay 30/6/2025
pham OCOP huyén Yén Tong hop 0904.602.222
Binh. 0961.326.878
Phéi hop v6i cac co quan lién Pong chi
quan tham muu ndi dung chi | Pham Vi Hoai Nam- A . Pong chi , N .3
A SV s \ bong chi o Trudc, trong thoi gian dién
(8) | daolién quan dén cong tac bao |  Pho truong Phong Luu B4 Tinh Bui Xuan Canh va Dai hoi
dam an ninh trat ty trong to Tong hop 0888.545.222 o

chuc Dai hoi.

0983.108.513




Lanh dao Van | Can by Huyén uy Yén Théi sian
STT Noi dung cong viéc Nguwoi chu tri phong Tinh Binh, xi Yén Binh phoi . g . Ghi chu
. } . hoan thanh
uy phu trach hop thuc hién
Phéi hop v6i Pang uy xi Yén
Binh va cac co quan lién quan Dong chi
than3 mlfu vigeuns dul?g COl;lg Pharr} Thi Tpao- Pong chi 'ADorlAg chi N Trong thoi gian dién ra
(9) | nghé thong tin trong cac khau Trudng phong Liru Ba Tinh Tiéu Cong Hiru Dai héi
t chtrc dai hoi; cir can bo hd | Co Yéu -CNTT 0987.987.011 ot
tro trinh chiéu tai dai hoi (néu 0982.126.117
can).
Dong chi
D6 Thi Phuong Lan- Péng chi

Phéi hop kiém soat thanh|  Trudng ph Ddng chi x ,

(10) ?1 P 1er’n soat than fuong phong ong ¢ ,1 Nguyén Btrc Huy Ngay sau ket thuc Pai hoi
phan du Hop béo Tong hop Luu B4 Tinh 0979.129 111

0912.324.935 e
Cong tac hau cin phuc vu Pai hi: Phan cong dong chi Bui Thi Hing Nga - Pho Chanh Vin phong Tinh ty chu tri chi dao phong Tai chinh -
4 Quan tri phdi hop voi Van phong Huyén iy Yén Binh xdy dung ké hoach chi tiét cong tac phuc vu, phuwong an chi tiét bé tri tiép don dai biéu,
cong tac hau can phuc vu Dai hoi; kiém tra, don dbc, thuc hién cong tac don tiép, cong tac hau can phuc vu Dai hdi bado dam an toan, chu dao.
y Pong chi . .
Ho tro Dang ity x3 Yén Binh | Tran Thi Mai Huong- Dong chi Pong chi
(1) | xay dung dy toan kinh phi to Truong phong Bui Thi Hang Bui Xuan Canh
chic Dai héi Tai chinh - Quan tri Nga 0888.545.222
0915.467.818
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Lanh dao Van | Can b§ Huyén uy YéI’l Thoi gian
STT NOi dung cong viéc Nguai chu tri phong Tinh Binh, xa Yén Binh phoi . R Ghi chu
, , . hoan thanh
uy phu trach hop thuc hién
Chu tri kiém soat thanh phan
dai biéu dy Pai hdi; phéi hop
vo1 phong Hanh chinh - Luu . i
< \ P ong chi ‘ .
o g T ik Oun | e | g | i
(2) i , C XL ar ik Chuyén vién Phong | Bui Thi Hang Tran Thé Cong Truoc ngay 20/6/2025
phuong an chi tiét don tiép, Téne h
y , . g hop Nga 0988.982.171
phyc vu an, nghi, dua don| 96y 376 878
dai biéu dy DPai hoi (thanh
phan do Ban Thuong vu
Tinh uy moi, tri¢u tap).
) DPong chi . .
Phoi hop vé1 Dang uy x4 | Hoang Thi Nam - Dong chi Dong chi
(3) | Yén Binh x4y dung thuc don | Pho phong Tai chinh | Bui Thi Hang Bui Xuan Céanh Trucc ngay 30/6/2025
phuc vy dai bi¢u dy Dai hoi - Quan tr Nga 0888.545.222
0946.226.405
Phéi hop v6i Pang uy xa Yén
Binh va céc co quan lién quan
trién khaj th}_rc hié’n phuong DPong chi ‘ ‘
an chi tiet bo tri ticp don dai | Tran Thi Mai Huong- Dong chi Dong chi Trong cdc ngay dién ra
(4) | bi€u, cong tac hau can phuc Trudng phong Bui Thi Hang Tran The Cong e
vu Dai hoi; kidm tra, ra soat | Tai chinh - Quan tri Nga 0988.982.171 Dai hoi

tong thé phuwong 4n dam bao
cung cap dién, nudc, phuc vu
Dai hdi.

0915.467.818
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Lanh dao Van | Can by Huyén uy Yén Théi sian
STT NOi dung cong viéc Nguai chu tri phong Tinh Binh, x4 Yén Binh phéi . 8 R Ghi chu
. } . hoan thanh
uy phu trach hop thuc hién
Phdi hop v6i S6 Y té thuc
hién nghiém céac quy dinh vé DPong chi Pdne chi .
vé sinh an toan thuc phém, Tran Thi Mai Huong- Déng chi N g / Z Truoc khi dién ra dai hoi 02
A, ., \ A AR Nguyén Thi Anh Tuyét N , . .z

(4) | thanh khiét mdi trudng tai cac Trudng phong Bui Thi Hang 0911.284.288 ngay va trong cdc ngay dién

dia diém dién ra Pai hoi va | Taichinh - Quan tri Nga T ra Dai hoi

phuc vu an, nghi cua dai biéu
du Dai hoi

0915.467.818

Luu ¥: Tt ca cac dong chi chuyén vién chiu trach nhiém truéc nhiém vu duoc phan cong, phu trach, déng thoi, cha dong phdi hop véi
cac phong trong co quan va cac dong chi trong phong dé€ thuc hién cac nhiém vu phét sinh.

Noi nhan:

- Thuong tryc Tinh uy (b/c),
- T6 cong tac ciia Ban Thudng vu Tinh uy,
- Ban T6 chirc Tinh ty (p/h),
- Ban Tuyén gido va Dan van Tinh uy (p/h),
- BTVHU Yén Binh (p/h),

- BTVDU xa Yén Binh méi (p/h),
- Lanh dao Van phong Tinh uy,

- Céc phong chuyén mén VPTU,
- Chuyén vién Tong hop,

- Luu Van phong Tinh uy.

CHANH VAN PHONG

An Hoang Linh
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